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1.1 After entering the ZJE Core Facility website (http://10.105.5.68/), the user can click

[Register] in the upper left corner of the page to enter the registration page. This website

supports both Chinese and English.
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1.2 Fill in the information and click [Register now] to complete the registration.

User registration

Login name:

Password:

Confirm password:

Surname:

First name:

Email address:

Maobile:

User identity:

Affiliated unit:

Login name

Password

Confirm password
Surname

First name

Email address

IMobile

User identity v

Affiliated unit v
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1.3 After completing the account registration, the user can find the platform
administrator to review, bind the account to the campus card and add the user to the
research group. After having the payment account permission, the user can make an

appointment and swipe the card to start and turn off the instrument.
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1.4 The new user becomes the official user after activating the default payment account.
The current level of authority to use any instrument is an unauthorized user. The
instrument administrator can perform the qualification authorization operation of a
single instrument according to the user's familiarity with the instrument or the number
of trainings and other relevant information. The administrator can grant two levels of

authority: ordinary users and senior users.

R PR BB Unauthorized user

o Kzt EALERIIR A
Users who have not participated in the instrument training.
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Only regular working hours can be reserved (Monday to Friday, 9:00-12:00,
13:00-17:00)
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The reservation needs to be approved by the instrument administrator.

E@EA PR ULEA Ordinary users
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Users who have participated in training but have not obtained independent
operation qualifications.
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Only regular working hours can be reserved (Monday to Friday, 9:00-12:00,
13:00-17:00)
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The reservation is automatically passed without review .

B P ARV Senior users
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Users who have participated in the instrument training and obtained
independent operation qualification certificates.
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Senior users can reserve any time of the week (7 x 24 hours).
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The reservation is automatically passed without review from instrument

administrator.

2 HPSEIBTZ) Reservation
2.1 &3 Login
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On the ZJE Core Facility website, click [Login] on the upper left corner and enter your
username and password. If you forget the password, you can go to room A125 or

contact the administrator to change the password.
2.2 &IRAXHEE Find the instrument.
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Click [Personal Center] in the upper left corner to enter the system background

interface.
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Click [Instrument Reservation] to find the instrument that needs to be reserved.
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There are also three ways to preview the instrument on the homepage:

ke b ERBASER STEFRE)
M;‘J‘. k INTERNATIONAL CAMPUS |Q|nstrumentName

ZHEJIANG UNIVERSITY

. Homepage Instrument preview About us System announcement Service Rules Contact us File download
Classification

System Hore>>
announcement

2021 winter vacation duty

Test of reservation system

sy DA T Y WIS A s R i DAz 70281 R A9 — 70 38w]
T 1% R A s A B R AR R A\ S 3 T P AR A PR P ok
TP A S -

Click [Instrument Preview] to preview all instruments; click on a category under

[Classification] on the right to preview the instruments in this category; enter the



keywords in the search bar at the upper right corner to preview all the instruments

included in the instrument name instrument.

Covaris Focused—ultrasonicators

Instrument category: Biochemistry Core Instrument mode: @
Work unit: HNIAT > NIAFER T EXFREFR
Usage patterns: Sample presentation Specification: Covaris 5220

reservation, Nachine-time reservation Room number: 4107

® Collection <% Sample presentation reservation ® Machine-tine reservation

Rad Source irradiators RS2000pro—225

Instrument category: Biochemistry Core Instrument mode: Free

Work unit: HHTAZ > T AZERT EAFREFR

Usage patterns: Sample presentation Specification: RS2000pro-225
reservation, Machine-time reservation Room number: ENHE

® Collection =% Sanple presentation reservation ® Machine-tine reservation

PHOTON IMAGERTM OPTIMA

<

% Instrument category: Biochemistry Core Instrument mode: @
% Work unit: HIAZ > IAFER T EAFREFR

§ Usage patterns: Sample presentation Specification: Optima
E reservation, Nachine-time reservation Room number: f;fﬁm%

@ Collection % Sanple presentation reservation ® Machine-tine reservation
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There are two types of instrument appointment methods: machine-time reservation
and sample presentation reservation. Machine-time reservation refers to the mode in
which users make reservation according to their own personal needs and use the
instrument to do experiments on time. Sample presentation reservation refers to the
mode in which the user fills in the reservation form and sends samples to the
administrator to complete the experiment, and the administrator feedbacks the

experimental results to the user.



2.3 ¥BFZ) Machine-time reservation
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Click [Machine-time reservation] (or Personal Center -> Green [Reservation] in
Instrument reservation) button, the system will go to the reservation calendar interface,
drag the time block in the interface, select the time to make a reservation, and the time

information confirmation will pop up.
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Click the [OK] button in the interface to go to the reservation list editing interface, and

the user can edit the reservation form accordingly;



| New Timely Reservation
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After editing, click [Save], the system will prompt that the appointment is successful;

users can check their reservation status in [My reservation] section.
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2.4 ZFEHIZ Sample presentation reservation
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Click the [Sample presentation reservation] button (or personal center -> the green
[Reservation] button in the instrument reservation), the system will go to the project

order form. Please fill in the form and click [Save].



| New Project Entrustment Form
Instrument Name ~ #-=EESSEEMR (Leica Inverted Fluorescence Microscope)
Charging rules* =
Charging details er of samples (discount for participation]

iscount of reservation qualification and subject group discount

discount rate:100%. General qualification discount rate:100%. Discount rate of unautherized qualification:100%
Sub real time, details to be set by the administrator

If the final billing amount is more than 0.00 yuan, it will be charged at 0.00 yuan; f itis less than 0.00 yuan, it will be charged at .00 yuan

Sample presenter  JE
Sample presentation time
The sample name »
The sample quantitys 1
Pretreatment or not No W

The sample description
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2.5 F P SLI WA EE cancel Reservattion
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To cancel a submitted appointment, users can log in to the system and click [Personal
Center], click [My reservation] in the upper left function menu. Select the
appointment that needs to be cancelled and click the button under the [Operation]

column on the right and choose [Cancel] to cancel the appointment.

# Homepage  Instrument quick view ~ New Project Entrustment Form  Details of project order  Project Entrustment Form ~ Booking on time

| Booking on time Hack

3 fFHIER Use of instrument
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Each instrument is equipped with a controller. Users can unlock it with the campus card

during the reservation time.
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The reservation protection time is 15 minutes, which means it can only be turned in
15 minutes before and after the start of the reservation time. After 15 minutes of the

reservation start time, it will be regarded as breach of reservation.
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After using the instrument, swipe the card on time and turn off the machine.
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